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NpaBuna BHyTpeHHero TpyaoBoOro pacnopsigka
Ansa paboTHUKOB

B cooteeTcTtBUM Cc TpeboBaHusmn cT. 189,190 TpymoBoro kogekca Poccuickon ®epepauun B
uensix ynopsigodeHus padotbl JOY 1 ykpenneHus TpyaoBOn AUCUMNITMHLI pa3paboTaHbl U yTBepXAeHbl
cneaytowme MpaBuna BHYTPEHHEro TpyAOBOro pacnopsaka ans padotHukos JOY.

1.060LwWue nonoxeHus

1.1 Hactoswume lNpaBuna - 3T0 HOPMaTUBHbLIV aKT, perynmpyroLmin nopsagok npuema u yBonbHeHNs
pabOoTHUKOB, OCHOBHblE NpaBa, 00A3aHHOCTU U OTBETCTBEHHOCTb CTOPOH TPYAOBOrO AOrOBOpa, PEXMM
paboTbl, BpeMsi OTAbIXa, MpUMEHsieMble K paboTHMKaM Mepbl NOOLLPEeHNst 1 B3biCKaHWS, a Takke apyrue
BOMPOCHI pPerynupoBaHns TPYAOBbIX OTHOWeHMKW. [MpaBuna [OmkHbI CcnocobcTBOBaTh 3PIEKTUBHOM
opraHusaumm paboTbl KOMMEKTUBA OOLUKONbHOrO obpasoBatenbHoro yuypexaeHus (JOY), ykpenneHuto
TPYAOBOW AUCLMNIUHBI.

1.2 HacTosauwme npaBuna BHYTPEHHErO TPYAOBOro pacnopsigka yreepxaaet 3asegytowas MBO0OY
«[etckun cag Ne50 «PogHU4oK» No npeacTaBneHnio agMUHUCTPaLumn 1 CoBeTa TPy40BOro KOMNIEKTMBA.

1.3 Bonpocbl, cBsi3aHHblE C NPUMEHEHMEM NpaBUIT BHYTPEHHEro TPYyAOBOrO pacrnopsigka,
pewatotcs agmuHuctpauven LOY, a Takke TPyaOBbIM KOMMEKTMBOM B COOTBETCTBMM C  MX
NMOMHOMOYNSMMN U AEUCTBYHOLLMM 3aKOHOLATENbCTBOM.

2. Npuem n yBonbHeHMe paboTHUKOB

2.1 MNocTynatoLwmnin Ha OCHOBHYIO paboTy nNpu NpuemMe NpeacTaBnseT crnegylwme JOKYMEHTbI:

- nacnopT U MHOW AOKYMEHT, YAOCTOBEPSIOLLMA NIUYHOCTb;

- TpyOOBYK KHWXKKY (Ons, nocTynalowmx Ha paboTy BnepBble, CnpaBKy O MOCAe4HEM
3aHATMK, BbiAAHHYIO MO MECTY XUTENbCTBA);

- [OOKyMeHTbl 06 o6pasoBaHuK, KBanudukaumu, Hanmuaum crneumanbHbIX 3HaHUA  UMnn
npodeccuoHanbHOM MNOAroTOBKE, HanmMyuu KBanuUKaLMOHHOMW KaTeropum, ecrim aToro
TpebyeT paboTa;

- CTpaxoBOe CBMAETENbCTBO rOCYAapCTBEHHOIO NEHCUOHHOIO CTPaxoBaHWs;

- MeOMUMHCKoe 3akrdeHne 06 OTCYTCTBMM MPOTMBOMOKA3aHMM MO COCTOSAHWIO 300POBbS
ansa pabotel 4OY;

- cnpaeKy O Hanu4yuu (OTCYTCTBMM) CYAUMOCTM U (Mrn) dpakTa YrornoBHOIo npecrnegoBaHns
nnbo 0 NpeKpaLLEHMN YTONOBHOMO NpecneaoBaHns No peabunuTupyoLwmM OCHOBaHUSIM.

2.2 Jlvua, nocTtynawowme Ha paboTy MO COBMECTUTENbLCTBY, BMECTO TPYAOBOW KHUXKU
NPeabsABSAOT CrpaBKky C MeCTa OCHOBHOMW paboTbl C yKasaHWeM [JOSKHOCTW, rpadmka paboTsl,
KBanudukaunoHHON KaTeropum.

PaboTHukm - coBmectutenu, paspsg ETC koTopbix ycTaHaBnvMBaeTCs B 3aBMCMMOCTU OT CTaxa
paboTbl, NPEACTaBnsAT BbINUCKY W3 TPYLOBOW KHWKKW, 3aBEPEHHYID aAMWMHUCTpauMen Mo MecCTy
OCHOBHOW paboThl.

2.3 lNMpuem Ha paboTy OCyLLEeCTBMSETCH B CrieaytoLLeM NopsigKe:

- octhopmnisieTca 3asaBneHvne kaHaugaTa Ha uma pykosogutens JOY;

- COCTaBrsieTCcs U NOAMUCHLIBAETCHA TPYA40BOW JOTOBOp;

- u3gaeTca npukas o npuemMe Ha paboTy, KOTOpbIM AOBOAUTCA A0 CBEOAEHUST HOBOrO
paboTHWKa No4 Noanuch;

- ocbopmnisieTcs NUYHOE Aeno Ha HOBOro paboTHMKa (MMCTOK MO y4eTy KagpoB, KOMWM
OokymeHTOB 00 o6pasoBaHuy, KBanudukauin, nponoarotoBke; MeLULMHCKOE
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3aKrodeHne ob OTCYTCTBMM NPOTUBOMOKA3aHWMA, BbIMUCKM M3 MPUKA30B O Ha3HadeHuu,
nepeBofe, NOBLILLEHNMN, YBOSIbHEHWN).

2.4 lMpu npveme paboTHMKa Ha paboTy MM NpW NepeBode ero Ha Apyrylo paboTy pykoBOAUTENb
OOY obs3zaH:

- pasbsACHUTb ero npasa 1 06513aHHOCTY;

- MO3HaKOMWUTb C OOMKHOCTHOW WHCTPYKUMEW, coaepxaHneM u obbemom ero paboThbl, C
YCNOBUSIMUX oNnatbl ero Tpyaa;

- MO3HaKOMWUTb C MpaBUaMuM BHYTPEHHEro TPyAOBOro pacnopsigka, caHuTapuu,
NpoTMBONOXapHON 6Ge3onacHOCTW; OPYrMMM NpaBunamMu OXpaHbl Tpyda COTPYOHWKOB,
TpeboBaHuAMN 6e30NacHOCTY X13HeAEATENbHOCTN AETEN;

- KOMJeKTUBHbLIM LOrOBOPOM.

2.5 Mpu 3aknoyeHun TPyaoBOro [JOroBopa BriepBble TPYAOBas KHMXKKA WM CTpaxoBoe
CBMAETENbCTBO rOCY4apCTBEHHOIO NEHCMOHHOIO CTpaxoBaHusa odopmngtoTcs B JOY.

2.6 TpyooBble KHWXKM xpaHaTca y pykosoautens OOY HapaBHe C UEHHbIMW OOKYyMEHTamu, B
YCNOBUAX, TapaHTUPYIOWMX WX HEeOOCTYMHOCTb AN MOCTOPOHHWX §WL, B COOTBETCTBUM C
MocTtaHoeneHnneM MNpasutensctea P® ot 16.04.2003r. Ne225.

2.7 TlepeBog paboTHMka Ha Apyryio paboTy npousBOAMTCS TOMbKO C €ro cornacus 3a
WCKIMIOYEHNEM Crly4YaeB, NpeaycMOTPEHHbIX B €. 74 TK P® (no nponsBoacTBEHHON HeobGXogmMmMocTu, Ans
3aMeLleHnsa BpEMEHHO OTCYTCTBYHoLero paboTtHuka). Mpu aToM paboTHMK HE MOXET ObITb NepeBeaeH Ha
paboTy, NPOTUBOMOKAa3aHHYD eMy MO COCTOSIHWMIO 340pOBbs. [1poaoMmKUTENBHOCTE NepeBoaa Ha ApYryto
paboTy He MOXET NpeBbilaTb OAHOMO MECsILA B TEYEHME KaneH4apHoro roaa.

2.8 B cBg3M C u3MeHeHusMu B opraHusauum pabotel OOY (n3MeHeHve pexuma paboThbl,
KonuyecTBa Trpynn, BBeAeHWe HOBbIX (opM 06ydeHUss M BOCNUTAHUS WU T.M.) [onyckaeTcs npu
npoJorkeHnn paboTbl B TOW >Ke [JOMKHOCTM, MO CreuuanbHOCTW, KBanudukaumm K3MeHeHue
CYLLECTBEHHbIX YCMOBMIA Tpyaa paboTHMKA: CMCTEMbI 1 pa3MepoB onnatbl Tpyaa, NbroT, pexuma paboTsl,
YCTAHOBMEHME WM OTMEHa HEeMonHoro paboyero BpeMeHW, COBMeLLeHMe npodeccuit, N3MeHeHue
HanmeHoBaHUA gosmkHocTen n apyrne. O6 aTom paboTHMK AOMmMKeH ObiTb NOCTaBMEH B M3BECTHOCTb B
NUCbMEHHOM hopMe He No3aHee YeM 3a ABa Mecsaua oo ux seegeHus (1. 73 TK PO).

Ecnn npexHue cyuiecTBeHHble yCroBus Tpyga He MOryT ObiTb COXpaHeHbl, a paboTHUK He
cornaceH Ha npogosmkeHne paboTbl B HOBbIX YCMOBWUSX, TO TPYAOBOWM [AOrOBOp MNpekpaliaeTrcd B
cooTBeTCcTBMU C N.7 CT.77 TK PO,

2.9 CpouyHbin Tpygoson gorosop (cT. 59 TK P®), 3akntoveHHbIN Ha onpeaeneHHbIn cpok (He 6onee
nNATM neT), pacTopraeTcsas C WUCTEYEeHMEM Cpoka ero Aencteusi, 0 4eM paboTHMK [OMmKeH ObiTb
npegynpexgeH B NUCbMEHHOW (bopmMe He MeHee, YeM 3a TpW OHA A0 yBOonbHeHus. B cniyyae, ecnv Hu
OflHa 13 CTOPOH He noTpeboBana pacTopXKeHUs1 CPOYHOro TPYAOBOro 4OroBopa, a paboTHUK NpogorxaeT
paboTy nocre UcTevyeHns cpoka Tpy[oBOro 4OroBopa, TPYAOBOW AOrOBOP CYMTaAETCH 3akiOYEeHHbIM Ha
HeonpeaeneHHbIN CPOK.

2.10 YBOfnbHEHME B CBS3M C COKpALLEHMEM LITaTa WM YUCNEHHOCTU paboTHMKoB nnbo no
HECOOTBETCTBMIO 3aHUMAaEMOW OOMMKHOCTM, OOMNyCKaeTcs NpW YCrOBWUM, €ClN HEBO3MOXHO NepeBecTn
yBOSbHAEMOro paboTHMKa C ero cornacus Ha Apyryto paboty u no nonyyYyeHun npeaBapuTesibHOro
cornacus CooTBETCTBYHLLEro BbIGOPHOro npodcotodHoro opraHa JOY.

2.11 TpyOoBoW OOroBOP 3aKIYEHHbIA HA HEOMPELErieHHbIN CPOK, a Takke CPOYHbLIN TPyOoBOWM
JOroBOp OO0 MCTEYEHUS CpOKa ero AeWCTBUS MOTyT ObiTb pacToprHyTbl agMuHucTpauuen JOY nuwb B
cny4asix, npegycMoTpeHHbIX ctatbsamn 81 n 83 TK PO.

2.12 B peHb yBonbHeHus pykosoautenb [OY 0bsa3aH BblaaTb paboTHUKY, €ro TPYAOBYIO KHIDKKY C
BHECEHHOMN B Hee 3anucbio 06 YBONMBHEHWM U NMPOM3BECTM C HUM OKOHYaTEmNbHbIA pacyeT, a Takke Mo
NMMCbMEHHOMY 3asiBIeHMI0 paboTHMKA KOMMM JOKYMEHTOB, CBA3aHHbIX C ero paboTown.

3. OcHOBHble 06513aHHOCTN agMUHUCTPaLUN

AamuHucTtpauusa JOY obsaszaHa:

3.1 ObecneunTb cobnogeHne TpeboBanui yctasa JOY 1 npaBun BHYTPEHHErO pacrnopsigka.

3.2 OpraHu3doBatb Tpyg BocnuTaTenewr, ChNeuuanucToB, OOCMyXMBalLWEro mnepcoHana B
COOTBETCTBMM C UX CNeuunanbHOCTbI0, KBanndukaunen, onbiTom paboThbi.

3.3 3akpenutb 3a KaxabiM pabOTHMKOM COOTBETCTBYHOLLEE ero 0b0A3aHHOCTSIM pabovee MecTo 1
obopynoBaHue. Cosgatb Heobxoaummble ycroBust Ond paboTbl MepcoHana: cogepXaTb 34aHne U
NnoMeLLeHNst B YncToTe, obecneumTb B HMX HOPMarbHYH TeMMepaTypy, OCBELLEHUE; OpPraHu3oBaTb WX
nuTaHue.

3.4 CobniopgaTe npaBuna oxpaHbl TpyAda, CTPOro MnpuaepXuMBaTbCA YCTAHOBIEHHOro paboyero
BPEMEHN N BPEMEHM OTAbIXA, OCYLLECTBMAATL HEOOXOOMMbIE MEPOMPUATMSA MO TEXHWKE GE30MacHOCTU U
NPOVN3BOACTBEHHOW CaHUTapUN.

MpuHMMaTb HeobxoaMMble Mepbl Anst NPOUNAKTUKM TpaBMaTn3mMa, NpodeccnoHanbHbIX U OpYrnxX
3aboneBaHun paboTHukos JOY n geTten.



3.5 ObecneumBatb pPabOTHMKOB HEOOXOAUMBIMWU METOAMYECKMMMU MOCOOUSIMU U XO3ANCTBEHHBIM
WHBEHTapeM Ans opraHu3auum addeKTMBHoOM paboThbl.

3.6 OcyuiecTBnNATb KOHTPOMb 3@ KayeCcTBOM BOCMMTaTenbHO-obpa3oBaTenbHOro mnpolecca,
BbIMONHEHNeM obpa3oBaTenbHbIX NPorpamm.

3.7 CBoeBpeMeEHHO paccMaTtpvBaTh MNpeasioxeHus paboTHMKOB, HamnpaBMEHHbIX Ha YynydlleHue
paboTtbl JOY, nogaepxmBaTb 1 NOOLPATL MyYLLNX pabOTHUKOB.

3.8 ObecneymBaTh YCroBMA A1 CUCTEMATUYECKOrO NOBbILIEHNA KBandmkaLuum paboTHMKOB.

3.9 CoBeplLueHCTBOBaTb OpraHu3aLmio Tpyaa, obecnevmBaTh BbINOMIHEHWE OENACTBYOLLMX YCITOBUMA
onnarbl TpyAa, CBOEBPEMEHHO BblAaBaTh 3apaboTHyt0 nnaTty 1 nocobums.

3.10 CBoeBpeMeHHO NpeaocTaBnaTb oTnycka paboTHukam JOY B COOTBETCTBUM C YTBEPXKOEHHBIM
Ha rog rpadouKoM.

4. OcHOBHble 06513aHHOCTU U NpaBa paGoTHUKOB

PaGoTHUKMU 006s13aHbI:

4.1 BbinonHaTb NpaBuna BHYTPEHHero TpygoBoro pacnopsigka [OOY, cooTBeTcTByHOLWME
OOIMKHOCTHBIE MHCTPYKLMN.

4.2 Pabotatb pfgobpocoBecTHO, cobntogatb AUCUMNNUHY TPyAa, CBOEBPEMEHHO W TOYHO
BbINOSHATL PacMopPsKEHUS aAMUHUCTPaLUWUK, He OTBIeKaTb OpYrMx PaboTHMKOB OT BbINOSIHEHMS UX
TPYAOBbLIX 06S13aHHOCTEN.

4.3 CuctemaTnyecky nNoBbIWaTh CBOK KBanudukauumio.

4.4 HeykocHuTenbHO cobnogate npaBuna oxpaHbl TpyAa U TeXHUMKM 6e30nacHoOCTUM, O BCEX
crnydvasix TpaBmaTM3aMa HesameanuTenbHO coobwaTtb agMuHucTpaumu. CobnogaTe  npaBuna
NPOTMBOMNOXapHOM 6e30MacHOCTU, NPOU3BOACTBEHHOW CAHUTAPUN N TUTUEHDI.

4.5 MNpoxoanTb B YCTAHOBIEHHbIE CPOKM MEAULIMHCKUIA OCMOTP, COBMoaaTh CaHUTapHbIe HOPMbI U
npaeuna, ruruexy Tpyaa.

4.6 bepeub umywiectso [OY, cobniogatb YACTOTY B 3aKPEMNIIEHHbIX MOMELLEHUAX, SKOHOMHO
pacxogoBaTb MaTepuanbl, TENMO, SIEKTPOIHEPIUIO, BOAY, BOCMUTLIBATL Y AeTeN 6epexxHoe OTHOLLEHNE K
rocyaapCTBEHHOMY MMYLLIECTBY.

4.7 TposBnsate 3aboty o BocnuTaHHukax [OOY, ObiTb BHMMATENbHbIMK,  YYUTbIBATb
MHOVBMAYarnbHblE OCOOEHHOCTN AETEN, MX NONOXEHNE B CEMbSIX.

4.8 CobntogaTb 9STUYECKME HOPMbl MOBEAEHUA B KOMMektnBe, ObiTb BHUMATENbHbIMU U
nobpoxenartenbHbiMK B 00LLIEHNM C poanTensaMmn BocnuTaHHukos JOY.

4.9 CBOEBpPEMEHHO 3aroJHATb U aKKypaTHO BECTU YCTAHOBMEHHYHO LOKYMEHTALMIO.

Bocnutatenu o65a3aHbl:

4.10 Ctporo cobntogatb TPyA0BYH ANCLMNNWHY (BbINOMHATL M. 4.1-4.9).

4.11 HecTn OTBETCTBEHHOCTb 3a XW3Hb, U3NYECKOe, MCUXMYeckoe 300poBbe pebeHka,
obecneunBatb OXpaHy >XM3HW W 3O0POBbs OeTeln, cobniogaTb CaHWTapHble MpaBuna, BbINOMHATb
TpeboBaHMs MEeOMUMHCKOrO MepcoHana, CBA3aHHble C OXPaHOW W YKpErnneHMem 300poBbs OETEN,
cobnogaTtb MHCTPYKLMM NO OXpaHe Tpyda Ha paboyem mecTe.

4.12 BbINOnHATL [OroBOp C poauTenaMM, COTpygHMYaTb C CeMben pebeHka Mno Bomnpocam
BOCMMTaHMA K obyyeHns, npoBOAUTbL poAUTENbCKME cobpaHusi, KOHCynbTauuW, 3acegaHus
pPOANTENBCKOro KOMUTETA, NoceLaTb AeTeN Ha AOMY.

413 Cneantb 3a MocewaeMocTblo [JeTer CBOUX [pynn, CBOEBPEeMEHHO coobwaTte 06
OTCYTCTBYIOLLMX OETAX CTapluen MeacecTpe, 3aBeayoLLen.

4.14 BecTtu cBOI rpynny ¢ Mragwero Bo3pacTta 40 NOCTYMNeHUsa AeTen B LLKOMY, FOTOBUTb AeTEN K
MOCTYMIIEHUIO B LLKOSY.

4.15 HeyKOCHUTENbHO BLIMOMHATE PEXUM [OHSA, 3apaHee TLaTenbHO FOTOBUTBLCA K 3aHATUSM,
N3roTOBNATb Negarornyeckme nocobusl, AnoakTn4eckmne urpbl.

4.16 YyacTtBoBaTb B pabote negarormyecknx cosetoB [OY, n3yyatb negarormyeckyto nureparypy,
3HAKOMUTBCS C OMbITOM paboTbl APYrMX BocnUTaTENEN.

4.17 Bectn paboTy B MeTOogu4eckom kabuHeTe, rOTOBWUTb BbICTABKW, kaTanoru, nogbupatb
METOANYECKMIN MaTepuyan Ans npakTudeckon paboTbl ¢ AeTbMU, 0POPMIIATL HArMsAgHY0 Negarormyeckyto
arMTaumio, cteHapl.

4.18 COBMECTHO C My3blKanbHbIM PYKOBOAUTENEM, WHCTPYKTOPOM MO (PU3NYECKOW KyrbType
rOTOBWTb Pa3BIi€YEHMS, MPa3gHMKW, NPUHMMATh yyYacTve B npasgHu4YHoM ocopmnenunn JOY.

4.19 B neTHWN nNepuop OCYLLECTBMATb O340POBUTENbHbIE MeponpusaTus Ha ydactke JOY nog
HenocpeACTBEHHbIM PYKOBOACTBOM Bpaya, CTapluer MeacecTpbl, CTapLUero BocnutaTens.

4.20 PaboTtaTb B TECHOM KOHTaKTe CO BTOPbIM MedaroroM M NMOMOLLHMKOM BOCMUTaTensl B CBOEn
rpynne.

421 YeTko nnaHuMpoBaTb CBOW  y4ebHO-BOCMUTATENbHYW  AEeATEeNbHOCTb,  AepXaTb
agMVHUCTPaLMIO B Kypce CBOMX MMaHOB; COOMoAaTh NpaBuia U pexnM BegeHNst LOKYMEHTauun.



4.22 YBaxaTb IMYHOCTb pebeHKa, u3y4yaTb €ero WHOuBMAYyasnbHble OCOOEHHOCTW, 3HaTb €ro
CKITOHHOCTM U OCODEHHOCTM XapakTepa, NoMoraTb eMy B CTAHOBIIEHWMUN U Pa3BUTUM NTUYHOCTMU.

4.23 3awmwaTe 1 NpefocTaBnsaTb npaBa pebeHka nepen agMUHUCTPaUUEN, COBETOM U APYrUMu
WHCTaHLUSAMMU.

4.24 [onyckaTb Ha CBOW 3aHATUS aAMWHUCTpPaUMIO M MNpeacTaBuTeENnen OOLLEeCTBEHHOCTM MO
npeasapuUTeNbLHOMY cornacoBaHuio ¢ agMuHucTpaumen JOY.

Pa6otHuku JOY umeloT npaso:

4.25 CamocTosaTenbHO onpegenatb (opMmbl, cpegctBa M MeTodbl CBOEW negarornyeckon
OesaTenbHOCTN B pamKax BocnuTaTernbHon KoHuenuum JOY.

4.26 OnpegenAtb NO CBOEMY YCMOTPEHUIO TEeMIMbl MPOXOXAEHWUS TOro WM WHOrO pasaenos
nporpammei.

4.27 MposBnaTb TBOPYECTBO, MHNLMATUBY.

4.28 Ha yBaxeHue 1 BexnmBoe o0bpalleHne Co CTOPOHbI agMUHUCTPaLun, OeTen U poauTenen.

4.29 Obpawatbcs npu HEOOXOAMMOCTU K POAUTENSIM AN YCUINEHMS KOHTPOMSl C MX CTOPOHbI 3a
nosefeHVeM 1 pasBuTMem geTen.

4.30 Ha mopanbHoe 1 MmatepuanbHOe MOOLLPEHME NO pe3ynbTaTtaM CBOEro Tpyaa.

4.31 Ha coBmelLLeHne npodeccuin (QOSMKHOCTEN).

4.32 Ha noBblleHWe pa3psaa 1 kKaTeropum no pesynbtataMm CBOEro Tpyaa.

4.33 Ha nonyyeHne paboyero MecTta, 0OOOpPYyLOBaHHOrO B COOTBETCTBMM C CaHWUTapHO-
rMrMEHNYECKMMU HOpMaMMU U HOpMaMK OXpaHbl Tpyda, CHabXeHHOro HeobXoauMbIMKM nocobusamu u
WHBIMW MaTepuanamu.

5. Pabouee Bpems 1 ero ucnosib3oBaHue

51 B [JOY ycraHaBnuBaeTca 6-gHeBHas paboyass Heaena C OAHMM  BbIXOAHbIM OHAM -
BOcKpeceHbe. [lpogomkuTenbHOCTb paboyero AHA (CMeHbl) onpegensaeTcsa u3 pacdeta 36 4acoB B
Hegeno ang xeHwmH, 40 yacoB ana Myxx4mH. Pexunm paboTtel getckoro caga ¢ 08. yac.00 muH. go 17
yac.00 mMuH.

5.2 Tlpacuk pabotbl yTBepxagaetca pykoogutenem [OY wu npegycmaTpyvBaeT Hayano w
OKOHYaHue paboTbl, NepepbIB Ansa otabixa u nutaHus. I'padmkn o6bABNAITCA PAabOTHWMKY NOA NOANMUCH U
BbIBELLMBAKOTCA Ha BUOHOM MECTE He Mo3Xe, YeM 3a OAUH MEecsL, 40 UX BBEAEHUS B AENCTBUE.

5.3 AgmuHuctpaums OOY opraHusdyeT yyeTr paboyero BpEMEHM M €ro UCNoSib30BaHWS BCEX
pabotHukos JOY.

B cnyyae HesiBkM Ha paboTy no 6onesHu paboTHUK 06s3aH Mpy HanmmMumMm Takom BO3MOXHOCTU
M3BECTUTb aAMUHUCTPALMIO KaK MOXHO paHblle, a Takke MpPeaoCTaBUTb JINCTOK BPEMEHHOM
HEeTpPygoCnocoOHOCTM B NEPBbLIN AeHb BbiXoga Ha paboTy.

6. OpraHusauma v pexum paéotobl JOY

6.1 MNMpuenedeHne k paboTe paboOTHMKOB B YCTAHOBMNEHHbIE rpacMkoM BbIXOOHbIE U NPa3aHUYHbIE
OHW 3anpeLleHo 1 MOXeT MMeTb MECTO NKLLb B Cny4vasx, NpegyCMOTPEHHbIX 3aKOHOAATENbCTBOM.
6.2 Obwme cobpaHns TpydoBOro KOMMeKkTuBa NpoBOAATCA no mepe HeobxogumocTn. Ho He pexe
O[HOrO pa3sa B roA.
6.3 OuepegHOCTb NPEAOCTaBNEHUS EXEerogHblX OTMYCKOB YCTaHaBMMBaETCA agMWHMCTpaumen
OOVY no cornacoBaHuto ¢ pabotHukom [OOY c yyetoM Heobxogmmoctn obecrnevyeHnss HOpMaribHOM
pabotel OOY un OGnaronpuATHbIX YCAOBUWA AONnd oTAabixa paboTHukoB. OTnycka negarormyeckum
pabotHukam [OOY, kak npaBuno, nNpedocTaBnsAlTCsA B nepuog NeTHuMxX kaHuukyn. [padmk otnyckoB
COCTaBMSETCA Ha KaxOblA KanendapHbIA rog He nosgHee 15 gekabpsa n goBoguTca OO0 CBeAEHUS BCEX
paboTHMKOB.
6.4 lNeparormyeckum n apyrum paboTHMKaM 3anpeLlaeTcs:
- U3MEHATb NO CBOEMY YCMOTPEHUIO pacnmMcaHue 3aHATUn n rpacpmk paboTsl;
- OTMEHATb, YANVHATD UM COKpaLLaTb NPOOOSKUTENbHOCTb PEXMMHBIX MOMEHTOB, 3aHATUN
1 NepepbIBOB MeXAy HAMMW.
6.5 TlloctopoHHMM nuuam paspewaetrcda npucytctBoBatb B [JOY no cornmacoBaHuoo ¢
agMUHUCTpaUmen.
6.6 He penaTe 3amevaHunn negarormyeckum paboTHMKaMm Mo nosody Mx paboTbl BO Bpems
NPOBEAEHMUS 3aHATUI, B NPUCYTCTBUU ETEN U poguTenen.
6.7 B nomewlennsix JOY 3anpeluaeTtca:
- HaxoauTbCH B BEPXHEWN OAexae U ronoBHbIX yoopax;
- TPOMKO pa3roBapvBaTtb U LUYMeTb B KOpuaopax;
- KypwuTb Ha Tepputopun [JOY.



7. NMoouwpeHune 3a ycnexu B paboTe

7.1 3a obpa3uoBoe BbINOMHEHWE TPyOoBbIXx 00s13aHHOCTEW, HOBAaTOPCTBO B Tpyde W Apyrue
OOCTUXKeHUsi B paboTe NpYMeHsI0TCA cneayoLine nooLpeHus:
- obbaABneHue bnarogapHocTy;
- NPEMUPOBAHMUE;
- HarpaxgeHue LeHHbIMU NofapKamu;
- HarpaxgeHue no4YyeTHoOW rpaMoTou;
- WHble HarpaxgeHus 1 NooLLpeHNs.
7.2 ToowpeHus obbsaBnsAlOTCA npukasom pykoBogutens [JOY u poBogsTcs OO0 CBedeHus
KOMNmeKTuBa, 3anncb O NMOOLLPEHUN BHOCUTCSI B TPYAOBYIO KHUXKKY paboTHMKA.
7.3 3a ocobble TpygoBble 3acnyrm paboOTHUMKM MPEeAcTaBrsOTCS B BbILLECTOSILLME OpraHbl K
NOOLLPEHUNIO, Harpagam v NPUCBOEHUIO 3BaHWI.

8. BabickaHusl 3a HapyLIeHUs TPYAOBON AUCLUNIIUHBI

8.1 HapylwweHne TpygoBOW AUCUMMIIMHBLI, T.€. HEUCMONIHEHME UMW HeHagnexalliee WCMOoNHeHue
BCNeACTBME YMbICNa, CaMOHaOessHHOCTU §nMbo HeGpeXHOCTM paboTHMKA BO3MOXEHHbLIX Ha Hero
TPYAOBbIX 006s3aHHOCTEN, BrieyeT 3a coboW NpUMeEHeHWe Mep OUCLMNIMHAPHOIO UM OOLLEeCTBEHHOro
BO30ENCTBUS, a TakKe NPUMEHEHNE MHBIX Mep, MPeayCMOTPEHHbIX EeNCTBYHOLLNM 3aKOHOO4ATENbCTBOM.

8.2 3a HapyLleHne TpyaoBOW AUCUUMMNHBI NPUMEHSAIOTCA Cneayowme B3blCKaHUS:

- 3amevaHue;
- BbIOBOp;
- YBOJlbHEHMe.

8.3 YBonbHEHMEe B KayecTBe [OUCUUMIMHAPHOIO B3bICKAHUS MOXET OblTb NPUMEHEHO 3a
cucTeMaTUyeckoe HencnosnHeHne paboTHMKOM 6e3 yBaKMTENbHbBIX MPUYMH 00SA3aHHOCTEN, BO3MOXEHHbIX
Ha Hero TpydoBbiM gorosopoMm, yctasoMm [JOY unu npaBunamu BHYTPEHHEro TPygoBOro pacrnopsgka,
ecnm K paboTHWKY paHee MPUMEHSNUCb Mepbl  OUCLUMMAMHAPHOIO B3bICKaHWs, 3@ nporyn  6es
YBaXKUTENbHbBIX NPUYKH, @ Takke 3a NosiBneHne Ha pabote B HETPE3BOM COCTOSHWN.

[Mporynom cuntaetcst HesiBKa Ha paboTy 6e3 yBaXWUTENbHbIX MPUYMH B TEYEHUe Bcero pabodero
[OHS, a TaKke OTCYTCTBME Ha paboTe Gonee 4 YacoB B TEYEHUE OHS.

8.4 3a kaxgoe HapyleHne MOXeT ObiTb HanoXXeHO TONbKO OA4HO AMCLMMIMHAPHOE B3bICKaHWME.

Mepbl AMCUMNIIMHAPHOIO B3bICKAHUSA MPUMEHSAOTCA AOMKHOCTHBIM NULOM, HaderneHHbIM NPaBoMm
npuema v yBonbHeHUs gaHHoOro pabotHuka - 3asegytowen [JOY.

8.5 [1o npumeHeHns B3bICKaHUS OT HapyLUUTENs TPyAOBOW AUCUMNMHLI TpebyeTcs npegoctaBuTb
o0bsicHEHMe B nUcbMeHHoW ¢opme. OTkaz OT gaun MUCbMEHHOro OOBSACHEHUA He npenaTcTByeT
NMPUMEHEHMIO B3bICKaHMS.

8.6 [ucuunnuHapHoe paccnegoBaHWe HapyleHWA nedarormyeckum  paboTHMKOM  HOPM
npodeccrMoHanbHOro NoBeAEHNsT MOXET ObiTb MPOBEAEHO TONbKO MO MOCTYMNMBLLEN Ha Hero anobe,
nogaHHoOM B NMcbMeHHon dpopme. Konua xanobbl AomkHa ObiTb BpyYeHa negarorndeckomy paboTHUKY.
Xoa ANCUMNIIMHAPHOIO paccrnefoBaHns U NPUHATMAE NO ero pesynbtaTam pelleHns MoryT 6biTb npegaHbl
rMacHOCTM TOMbKO C COfNacusd  3auHTEpPecoBaHHOro paboTHMKA 3a UCKIOYEHWEM  Cry4vaes,
NPeQYCMOTPEHHBIX 3aKOHOM  (3anpeleHne nefarormyeckon LesTenbHOCTW, 3alimMTa  WHTEPEeCcoB
BOCMMUTAHHUKOB).

8.7 BsbickaHne obbsaBnseTrca npukasom no OOY. lNpukad gormkeH cogepxaTb YyKasaHWsl Ha
KOHKpETHOE HapyLleHue Tpy[oBOW AWUCLUMMIIMHBI, 3a KOTOPOE HanaraeTcs AaHHOe B3biCKaHWe, MOTMBbI
NpMMeHeHns B3biCkaHus. lNMpuka3 obbABnseTcda paboTHUKY Nof MOANUCH B TPEXOHEBHbIA CPOK CO AHS
noAanMcaHus.

8.8 K paboTHukam, MMeLUM B3bICKaHWUsl, Mepbl MOOLLPEHUSA HEe MPUMEHSIIOTCA B TEYEHUEe Cpoka
JEeNCTBUA 3TUX B3bICKaHUN.

8.9 Bs3biCkaHusi aBTOMATMYECKM CHMUMAKTCA W paboTHMK CUMTAeTCa He nogBeprarwLLmmcs
OUCUMMIIMHAPHOMY  B3bICKaHMIO, €CnuM OH B TeyeHne roga He Oyger MnoAaBeprHyT  HOBOMY
aucuunnuMHapHomy B3abickaHuto. Pykosogutens [OOY BnpaBe CHATb B3biCKAHME [OOCPOYHO, €CIu
NOABEPrHYTbIN OUCLMNIIMHAPHOMY B3bICKAHMIO HE COBEPLUMIT HOBOrO MPOCTYMKa W nposiBun cebs kak
[0BPOCOBECTHBI PAabOTHUK.

8.10 lNeparornyeckne pabOTHUKM AETCKOro caga, B 00SI3aHHOCTU KOTOPbIX BXOOWUT BbIMONTHEHNE
BOCMMTATENbHBIX PYHKLUWIA MO OTHOLLEHMIO K AETAM, MOTyT ObITb YBOMNEHbI 32 COBEPLUEHVE aMOpParibHOro
NocTynka, HECOBMECTMMOrO C MPOAOIHKEHMEM [aHHOM pabotbl. [egarorm MoryT ObiTb yBOMEHbl 3a
NPYMEHEHNE METOAOB BOCMMUTAHMS CBA3AHHbIX C (PM3NYECKMM U (MNKN) MCUXMYECKUM HaCUIMEM Hazg
NNYHOCTLIO pebeHka (3akoH PO « O6 obpasoBaHumy cT1.56 n.46., TKP® c1.81,n.8)

8.11 YBOnbHeHVEe B Mopsake AUCLUMNIIMHAPHOIO B3bICKAHMS, a TakkKe YBOMbHEHME B CBSA3UN C
amoparbHbIM MOCTYNKOM M NPUMEHEHNEM MepP (PU3NHECKOTO M NMCUXMYECKOTO HacuUnusa nponseogatcsa 6e3
COrnacoBaHus ¢ NPoCo3HBIM OPraHoMm.



