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Aflrrrnnona

IIOJIO}KEHuE

o 3arq[Te trepcoHaJrblrbrx lanHbrx paoorHtrKoB.

1. OErr{nT. IIOXOXEHAfl

1.1. Hacroruee flonoxer*re o sarrprre nepcoHaJlbnbrx Aarrnblx pa6orrrncon MK,{OY dc
l\b13 (aalee ro reKsry - <<flonoxenr4eD) paspa6orano B coorBercrBlrr4 c Koncrratyuuefi PO,

@e4epamnrnn 3aKoHoM or 27.07.2006 r. I& 152-(D3 <O nepconaJlbnblx AaHHhrx), TpyAonrtu

KoAeKcoM PoccruZcxoft Oeaeparvru, ycraBoM IOy.
1.2. flog i{repconairbHbrMr,{ AaHHrTMH}) pa6ornnca noHuMaercfl ux$opuauux,

Heo6xoArdlr,rar AOy B casgpt c rpyAoBbrMra ornorrreHr{rM[ u Kacarolqatcr Kol{Kpernoro

pa6onruxa, B ToM qlrcJre ero:

$auurrax, riMfl , orqecrBo
. ' roA; 'Mecrrl, AaTa Lr MecTo poxAeHHfl

aAI'ec

ceuefinoe, coqlraJrbHoe, lrMyrqecrBeHHoe noJloxeHne

o6pa-:oranne

npoSeccrEx

AOXOAbT

Apyrat nn$opuarur.

1.3. IIo,u <pa6omcorrD) B floroxeruur [oHnMaercr Jrrdlo, cocro{Iqee B TpyAoBbD(

orHomeHHD( c AOY.
1.4. floa (AoJDKEosrHbrME JrErIaMr{} e floroxemer noHprM:rrcTcfl paGornuxu, cocrosrq,re

B rpyAoBbD( orrromennfi c AOV lr lrMercrry{e npaBo Ha roJqruerrlre, o6pa6offiy, nepeAasy B

npoqecce pa6mu nepcoHaJrbnbD( AarrHbD( (pyxoroanrorfi cocras:3aBeayorytfi n ero

3AMCCTHTCJIH.

Odssasuocrb AoJDKEoclHhD( .ruq co6rnolarr flonoxeulre AoJDKHa 6rms 3aKpe[JreHa B

TpyAOBbD( AOTOBOpaX, 3aKJtrOqaeMLD( C yKa3amlhnff JIIIIIaMII.

1.5. no,q ((TperblrMrr JruaMD s floroxeHur nouuMarorcs nro6rre nuqa (pa6orr*IK!I,

ropu,4l{llecKr{e JrrilIa, AoiDKHogrHEre irHrla rocyAapcTBeHHbDr opraHoB rr opraHoB Megrrroro

caMoyflprrBrrenvrs,, npaBooxpaurrreJrbrrbD( opranoe), He {BJrflrorquecr croponoft

r.rr{AnBprlyiurbHoro rpyAoBoro AoroBopa, 3ulxmoqeuHoro c AOy B rurue ee pyKoBoAvITeIIs. wM
r,rHLx yEoIHoMotIeHHBrx JII{U.

1.6. Ilonoxenne ycranaBJrr,rBaer nopsAoK o6pa6orrcu nepcoHrlJrbHbD( raHHhD(

pa6otnrrcoB2 rln( npaBa n o6sgannocrn s odrraffH 3arqrfrbr rrepcoHaJrbubrx AaHIrrt4 nop{goK

nep€,qarra nepconarrbr{lrx A{rHHbrx n IOY n 3a ee flpe4eJrhr, orBercrBeHHocrb AoJDKIIocrIrbD(

JrI{rI 3a Hapymeune HopM llonoxerilr-f, .

1.7. IIpu npqeMe na pa6ory (no sarcilosemus. TpynoBoro aororopa) pa6onnrx .qoJrr(eH

6uru o3HaKoMreH c flonoxernaeM rro,{ pocnucb n JINcre o3uaroMJrenur (crrr. Ilpanrua
Br{yrpeHHero rpyAoBoro pacnopflAKa, geficrryrougre n {OY).
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2. COCTAB ilEPCOHATbHbD( AAHHbTX

2.l. K nepcoHaJrluofi AoxyMeHrarrnn (co.uepxaueft nepcouamrrble AaHHbIe) ornocxtcx

,uorcyMenrbr, Koropbre coAepn€T HH,uHBHryaJrbHbre AaHHbIe o KoHKperHou paborrnoce n

EcrroJrb3yrorc{ AoJDKHocrHbrM}I Jtrtr{aMu rrpn lrcnoJrrreHrru cBoril(,r[oJD(Hocrrrbx o6ssamlocrefi.

K rurrr orHoc-rrc-f,:

1) aoxyuenmr, npe4s{BJrfleMbre rrpn TpyAoycrpoftcree Ha pa6ory B coorBercrBl{t{ co cr.

65 Tpyaonoro KoAeKca P(D:

nacnopr nm,r rurofi AoKJrMerrr, yAocroBepttouun? Jultrocrb;

TpyAoBrur ra{Drac4

cTpaxoBoe cBrrlereJrbcrBo focyIapcTBeHHoro neEcIIoHHoro cTpaxoBaHvts)

AoKyMeHTbr Bor{HcKoFo ysera - AiIt soernoo6s3aHHhrx r.r JIr{rI, noAJIe)KaIrs{x qptr3hBy;

AoKyMer{r o6 o6pa-:ouamnr, xnam$nxaqr4vrr4lrvtrrarrvt'unvr clequaJrbHrrx snaHr,Ift - rrpu

nocryrrnenr{H na pa6ory, rpe6yrorqyro cnequaJrburrx sHanl,rfi I4JIH cnequalrsoft uogroronrca),

HarrpaBtrerrne c.4ar6u 3aHfl Tocrrd

2) xaparreplrcrlrKr{

3 ) pexorvreH,uareJrbubre rrncbMa

4) cnpanxu, noArBepx,{arcruue nepr{oAbr pa6omr y pa6oroxare nefiu pa3Mep

sapa6ornofi marsr

5) uarpaauhle AoIgn{eHThI

6) nucrrcu HerpyAocroco6socrn

7) uennunHcKl4e cnpaBKI{

8) opraur{3aquoHHo-pacnoprA}rreJrbnbre AoKyMeHTbr (npuxasrr, pacuop.ureHua),

JroKaJIbHbre HopMarr{BHhre aKThr, nepeqHra, cIIHcKH H HHbIe Br{yrpeHrr}re ,4oKyMeHTbr

Oprann:aqnn, coAeplrarqne [epcouaJrbHbre AaHHbre pa6ornxrcon {$aunnruo )laus2 orvecrno)

9) AoKyMeHTbr, noATBepxrarcrrg4e npeAnoJraraeMbre H $arcrravecxn noJrfIeHHbIe

pa6ornuxoM AeHex$rbre cpeAcrBa (npnxasu no flHrrHoMy cocraBy o flpr{eMe Ha pa6ory, o
nepeBoAe na pa6ory, o nooqpeHnr.r, pacqerHbre nr,rcrrr,r)

10) nnue,rIoKyMeHTbr, coAepx€tqas [epcouaJrbHbre cBeAeHHr{ o pa6orHuxax.

3. OEfl3AHHOCTU AOJTXHOCTHbTX nnq

2.1. llpu o6pa6orr<e nepcouanbnbrx .4auHbrx pa6otrnca (nonyuennu, xpaHeHrrr4,

xou6r*urpoBaHur{, uepeAaqe prrm ruo6oM ApyroM prcnoJrb3oBaHr{e nepcoHzurbHhD( ra}rHbIX

pa6orrurxa), AoJDKHocrH;re Jrr{qa, Koropue HMeK}T K H}rM Aocryn v HcnonrsyIor flpu

rrcnoJrgeglrlr AoJDKHocrrrbD( o6ssamrocrefi, 4omrumr co6nro.uam cJreAyroug,te rpe6onarnzx:

1) o6pa6orrca repcoHaJrbHbx raHr{brx pa6ormma Moxer ocyrqecrBJltrbcfl

r{cKrrroqraTeJrbno B ueJIJrx o6ecneqerrns co6nroAeuur 3aKoHoB r{ lrHrlx HopMarHBHbIX npaBoBblx

aKToB, coreficrsur pa6ornr.rcau B Tpy.qoycrpoficrne, o6yvenuu H npo,{B}rlneuan no crryxbe,

o6ecuecemt ffrqnofi Cegonacnocra pa6orHraxon, KoHTpoJrfl KoraqecrBa vr KaqecrBa

Bbmoirr{fleMofi pa6omr n o6ecneqeHr4fl coxpaHuocrlr HMyrqecrBa;

2) nce nepcouaJrbHhre AaHHbre pa6ornrra cJreAyer flonyqarb y Hero caMofo.

Ec.lnl flepcot{turbHbre AaHHbre pa6or*nca Bo3Mo}rcHo fioJryrruTb roJrbKo y rperueft

sropoHhr, ro pa6orHr,rK ,{oJrx(en 6um yregoMJreH o6 sroM 3{rpa}ree (ue nosguee qeM sa 3
pa6owor AHr) E or Hero AoJDKHo 6urr norqnreHo rrHcbMGHHoe cofiracne.

fiomrcrocrnue nxqa AoJDKT{Er coobnsam pa6orHnry o rleJrsx, npeAnoJraraeMbrx

racrorrHuKax u cnoco6ax noJrfreHr4fl nepcoHaJIbHbIX AaHHbIx, a ratroKe o xapaKTepe noAJrexarryrx

noJrfreullrc nepcoH:ur;Hbrx AaHHbrx r-r nocneAcrBnfx orra3a pa6otnnna Aarb flr,rcbMer{Hoe

coilracHe Ha rrx fIoJIyrleHHe,
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4) lonN.nocTHbre Jrrrrla He BnpaBe noJryqarb lr o6pa6aruBarb nepcoHaJlbHble ,raHHbIe

paSorrurca o ero rroJrr4TuqecKux, peJrraruo3nbrx H lrHbrx y6exaeHr.rxx lr qacrrofi )KH3HH:

5) aonNcrocrnbre Jrr4rra He BnpaBe fioJryrrarb a o6pa6aruBarb nepcoHa-lEnble JaHHbIe

pa5onn*ca o ero .ureucrBe n o6qecreeHHbrx o6reAnneHnxx vuw ero npoQcoro:nol'r

f,eflreirbHocru, 3Er Hcr{JrroqeHr4eM cJryqaen, nsc6xoAraMhlx AJIx pemeHu.a Bonpoca o5 rno;nserrui
pa6orruccoB rro ocHoBarrrflM, npe.qycMorpeHr{rrM nyHKTaMH 2,3 u 5 qagrlr nepeorl craruir 81

Tpr':onoro r<olerca P(D;

6) npra npr4rurrur4 perueHufi, 3arparr,rBarorrlr4x r{HTepecu pa6onnn<a, .iIoJDF&{ocrHbIe .lrua

He BrrpaBe ocuoBbrBarbcfl Ha rrepconiurbubrx .aaHHbrx pa6orHuKa, rloJr)alleuHbrx HcxjrroryTe.-IbHo

B p$yrbrare r{x asTouarr43r{ponaHnofi o6pa6orrcrn En}r gne}ffpouHoro noJryceHut.

4. IIPABA PAEOTHUKOB

2. i. Pa6ornr{Kn, npeAocraBuBrrrue AoJD(HocrHbrM JrrrrlaM rrepcoHtubHble .qauHbie, Ir\IeIor

npaBo Ha:

ceo6oaHrfi derurarrtgrft,qocrys K cBo!{M [epcouaJrbHbrM AarrHbIM, BKJIIoqat [paBo Ha

no.TlqeHue xonlrft nro6ofi sanncn, co4epxarqeft nepcouaJrbHbre AaHHbre pa6orruma. ra
HcLrorreHHeM cJrfraeB, rrpeAycMorpeHnbrx $e.qepamHbrM 3aKoHoM;

oflpe.f, erreHr.re cBoHX npeAcraBurenefi AJrr 3auIHTbr cBorax [epcoHaJrbHblx AaHHbIx;

.locrlrr K orHoc-srql{Mc-{ K HUM MeAT4TIHHCKHM AaHHbrM c floMorrlbro MeAHrIrIHcKoro cnerlHtL'IHcra

rro LD( nr6opy;

rpe6onaxue o6 ucxlroqeHr,rfi rdJrr.r rrclpaBJreHr.{r4 HeBepHbrx r4rru He[oJrHbIx nepcoHa.]rbHbt\

raHHbrx, a rarore AaHHbrx, o6pa6oraHurx c HapyueHr4eM rpe6onaHufi 4eficreytoruero
3AKOHOAATCJIbCTBA.

llpu orrase roJDrHocrHbrx m.rrl HcKJrroqr{rb r,rJrr{ HcflpaBlrrb rrepcoHilnbuble AaHHbIe pa6orrnner

r{Meror npaBo norarb 3:urBneuue 3aBegyrorqefi AOY o cBoeM Hecouracxa c coorBercrB}rrorrr{\{

oSocxonarlEeu raKofo H€cor;-racr{rr. llepconaJrbHbre .ilaHubre oqeHorlHoro xapahrepa

(co:epxarorecr, Haflp]rlrep, B xaparcepucrr.rKe, arrecrau{oHHoM ruacrc) pa6orrmxx n\te}or

npaBo]ono.-rHnTb 3:ur&-rertrreu- Bbrpul:Karcrll{M ero co6crrerrryro rorlKy 3peHr{t;

rpe6oeame o5 rr:e€uerunr {OY Bcex irrnrl, KoropbrM paHee 6urur coo6rqeuu HeBepHbIe ILm

Heno.-rnbJe ilepcotla-rbHHe rar{Hbre pa6oruacon, 060 Bcex npor43BeAeHHbrx B HI{x ucKr}oceHIUN-

rrcnF&-reEEflrr( E-rrr .lono--IHelil{rDq

o6;xanoeame B c): .roSrni HerrpaBoMepnbrx teficreuft rrpr 6esAeficrnlafl ,{OV npu o6paSonie

rr 3aIrMTe ril( nepcoEa-IbHbtx IaHHbIx.

5. trOP.flAOK CEOPA U TTEPEAAqU nr"PCOrrAJrbHbrX AAHHbD(

4.1. [oinruocrHbre Jrnua HMeror npaBo noryqarb roJrbKo re rrepcoHa-rbHrle .]a]il+i€
paSorruuca, Koropbre Heo6xo,unnnu.rlns BbrnoJrHeHr4rr KoHKperHbIx rpyAoBbrx Q,lr*cruui.

4.2. AorxHocrr{hre Jrnrra He BrrpaBe 3aflparrrraBarr raH$oprvraqurc o cocrocHmr 3-]L.'rJsEr

paSornrma, 3a prcKJrloqeHueM Tex cBereHnfi, r<oropue oruoc;{Tcfl K Boflpoc.v o Bo3voxir--
Bbrno.rrrenrrx pa6orr*ar(oM Tpygorofi ipyr*a1uu (nanpuuep, npn peilreHun Bo[poca o neEr:ri.:€

ptaSormna Ha Apyryro AoJDKHocrb (pa6ory) rtpu HaJfirrtr;rv MeAritr!&rcKoro 3ari.:r"rq--:zr-

-falomero ocHoBaHLI{ noJlararb o HeBo3Mo}rtr{ocrn BhrrroJrHeHHrI paSorrumou :a':tu€
$lmruur Ha l'cnoBpir{x, rpeAycMorpeunbrx rpyAoBbrM xoroeopornr).

-1.3. Ao;rx*rocrHhre JrHrIa, rroJryt{a}orr1ue rrepcoHanbubre AaHHbre pa6oramc- cfcr=';
coS.rrtrtan pe)KHM cexpergocru (xon$naenqlra-nruocrN). ,{aruroe Fro--rnf,iff -
paclTp(tcrpan ercs Ha o6ues nepcoHanbHbrMr.r ,qaHHhrMH pa6ormmtre s l:t[-'T.-
\ e-Tarrt.} R-reEr{o \{ ipeaepa.nrHbrMH 3 aKoHaMH.
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4.4. lonNHocrHbre irurla He r4Meror rrpaBa coo6ularr nepcoHaJlbHble .qanHble pa6orrurxa

rperrefi cTopoHe 6es nHcsrvleHHoro cofJracr,rfi pa6ornuxa, 3a I{cKlIIoqeHI4eM clryqaeB, Kor.Ia 3To

nea6xo,urEuo B rleJrr'x npeAynpe)rqeunrr yrposhl xcr3Hll H 3AopoBbro pa6onurca, a raloxe B

c-Tlqzurx, ycrauoBJrenHbrx $eaepa;rrulrMu 3aKoaaIvua (TpyloBbIM KoAeKcona P@, Harorosrtrt

Ko.aeKcoM P(0, (Deaepa-irrHhrMr{ 3aKoHaMr{ <O maryce cyaefi e Poccrficxofi (De,ueparrrrl>- <<O

\trrlnuulr>>, (O SeaeparnHoft crryx6e 6e3onacHocual>, (O npoKyparype Poccniicxol-t

Oeeepaur.in, (O 3aullrre npaB roplrillrrrecKl{x II4II H HH,4I4BrIIyaJIbHbIx rrpeAnpl,IHr.rnaatereri rrptr

rrpoBe.rIeHHH rocyAapcrBeHHofo KoHTpoJrr (na4sopa)> H rp.), rpeAycMarpuBalo[InMrl npaBo

.f,o,DKHOCTHbD( IHU Korffpoitr{pyroqux n npaBooxpaHHTeJIbIIbIX OpfaHoB 3a[palll{B:trb }-
pa6oroaarereft e ycraHoBnenHoM roprnKe AoKyMeHTbI, coAep)Ka[I[e nepcoHaJILHbIe .aaHHbIe

pa6orr*ma, - B ue;r'x HcnoJrneHprJr Bo3JroxgnHbrx Ha HI,Ix (pegeparmnrnm saKoEa\{E

o6ssaru{ocreri.

5. mABAJTA XPAHEEtrfl ,[OKyMErrrOB, COAEP]I{AIIIUX
IIEP COHAJIbH TE NAI{HbIE

5.1. JIHcHbre Aena u rpyAoBbre KHHITcKH pa6orulmoBxpaHfiTcf, B MeraJUrI{qecKIr\

ma@x, cefiSax, HMeKlIr{ux HaAe}KHbIe 3anopbl.

5.2. JIHqHrre I$Jra rrpeAocraBrrrorcs B pacnopxrxsxue.qoJl){${ocrHblx raII nulrrb B

cJelrymllryIx cryqa,'Ix:

neodxoAur,rocru o$opMJIeHI4.fl HarpaAHblx AoKyMeHToB;

tf opr'lupon artnfl crarr4crutlecKllx AaHHbIx;

no,{roroBra4 xapaKTepI.acTI4KI4

H nplr HaJrrlrrrHH cooTBsTcTByrotqefi pe3onrcrlr{H SaBelyrorqefi .{oY I4JIH ero 3aMecTsTeJc no

Ka.dpoBbrM BonpocaM Ha cnyxe6nofi sanucxe coorBercreyroruefi Qoprr,rnt.

--Irrwrrre .xexa Bbr,qarorcc nor pocruIcb B )Kypntule BbIAaqH nI,ItIHbIX Aen.

-lrr"nioe .le--ro .lo;:DrGro 6urr Bo3BparrleHo B orAeJr KaApoB B TeqeHHe HeAeJIbHoro cpoxa c

vo\reETa ero fIoJta{eHI{'_

i.-1" Tp!:oeEr€ r-Hrr-rxr{ pa6ornrxoB Moryr rrp€AocraBflrrbcc pa6ornuxaMu orAena Ka;IpoB

.-rxrrrb paSomrxa-u 51:u*arrepnrr rr ureHaM KoMlrccnr,r rro coq[aJlbHoMy crpaxoBauxro, - trprr

neodro:nrocrx trpoB€pKrr f:rHHbrx o crpaxoBoM craxe pa6orruxoB, - AJII pemenl4-f, BonpocoB o

npaBn-rbaocrx rrcrmcJenH-s rr Bbrrurarbr noco6r,rfi no rocyAapcrBeuuoMy corluiLrbnolr\

cTpixoB:rHEro.

5. OTBETCTBEHTOCTb 3A HAPYIIIEHUE trOJIOx(EHUfl

.Iloru<nocrsue Jrlrua, BHHoBHbre B HapyureHuu llonoxenu-s, Hecyr ,qHcIIHrrII-{Hapry-..r-

a:Lu[HncTpaTr{BHJaro, fpDrqaHcKo-npaBoByro r.{Jr}r yronoB}ry}o oTBeTcTBeHHocTb B cooTBgTcTBr{s

c Tp:onuu KoAeKmM PO, Koaercou Poccnftcxoft (Degepaqnu o6 aAMHHHsrparI{BIrEr[

trpaBouapvmeHan(, VronosnbrM KoneKcou Poccrulcxofi (Deaepa\wn,
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